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The Collection Development Policy was adopted by the Imperial County Board of 

Supervisors to establish policies governing the acquisition and retention of print and non­

print library materials available to the public in all sites of the Imperial County Library 

System. 

Selection Purpose and Responsibility: 

The collection development policy serves many functions. It is a framework for the growth 

and development of the Imperial County Free Library collection. It is the responsibility of 

the County Librarian to select, within budget limitations, those items that best serve the 

informational needs of the residents of Imperial County. The County Librarian, in 

consultation with library staff, will oversee the selection, acquisition, and maintenance of 

the library collection of Imperial County Free Library System according to the guidelines 

contained in this policy as adopted by the Imperial County Board of Supervisors. This 

policy includes the acquisition of materials by purchase as well as through donation to the 

library system, governs the process by which the public can request reconsideration of 

items in the collection, and also includes the process by which obsolete, worn, and 

damaged materials are removed from the collection. 

Selection Method and Criteria: 

Imperial County Free Library selects a broad range of materials to accommodate the 

diversity of preference, reading levels, languages, and interests of users of all ages. Items 

provided include current materials as well as standard authors, titles and subjects. 

Resource sections and special collections enhance the County Library's ability to serve its 

community's needs. 

Selection of materials is based on the subject knowledge and expertise of the County 

Librarian, along with recommendations from the public and other library staff; professional 
and popular media reviews; and evaluation of review copies from publishers. Budget and 

space limitations require a focus on materials that appeal to a broad range of users. No 

materials are excluded or removed from the County Library on the basis of the author's 
race or nationality, their political, social, or religious beliefs. Materials dealing with 
controversial views are judged as entire works, not on isolated passages or sections. 

Criteria for selection of materials 

The Imperial County Free Library System has an inclusive approach to selection and 

affirms the public's right to choose and read with the freedom essential to a democracy. 
The Imperial County Free Library will adhere to the principles of the "Freedom to Read 
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Statement" of the American Library Association (attached as an addendum to this policy). 

Each community library provides materials presenting various points of view concerning the 

problems and issues of our times. Material dealing with controversial views or subjects is 

judged on the basis of the entire work and not on isolated passages or sections. Matters 

such as the race or nationality, or the political, social, or religious views of the author are 

not factors affecting the evaluation of material. The following criteria are used to evaluate 

the appropriateness of materials added to the library collection: 

• Accuracy of information

• Quality of treatment

• Merit, awards, or critical acclaim

• Timeliness or permanent value

• Public interest or popular demand

• Circulation of similar materials

• Readability or literary style

• Social and contemporary significance

• Reputation of the author or publisher

• Cost and availability

• Physical durability, attractiveness and other format characteristics

• Inclusion in standard bibliographies or indexes

• Existence of authoritative, published reviews

• Relation to existing collection and other materials on the subject.

The County Library also considers the availability of materials and resources in other 

libraries. The County Library recognizes its obligation to provide general reference to meet 

the needs of customers, however, it is not the purpose of the Imperial County Free Library 

System to function as a research library. To strengthen its services and resources, the 
County Library actively participates in resource sharing agreements with other libraries via 

Interlibrary Loan. The County Librarian has the prerogative to delegate to library staff the 

responsibility of maintenance and de-selection of library materials. No purchased or 

donated item may be added or removed from the library collection without prior approval, in 
writing, by the County Librarian. Recommendations for selections to be added to the library 

collection shall be sent in writing to the County Librarian. After those items have been 

approved by the County Librarian, those items shall be purchased or accepted for donation 

by library staff. Responsibility for recommendations for county library acquisitions will be 

made by the County Librarian. 
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• Superseded, inaccurate, or out-of-date content
• Usage

1.0 

In most cases, Library staff will offer items de-selected will be weeded from the collection to 

authorized Friends of the Library groups to be sold to the public, with revenues accruing to 

the Friends to benefit the library. Library staff may also offer weeded items to the following 

groups: 

• Local governments and agencies, including cities and school districts

• State institutions

• Non-profit organizations

• Recycling centers

Weeded items not taken by other governmental or non-profit agencies will be discarded or 

repurposed by the library staff with the approval of the County Librarian. 

Gifts and Donations: 

Imperial County Free Library accepts gifts for the County Library's collection that fall within 

needed subject categories, as determined by collection development librarians and library 

staff. Donated materials must meet the same selection criteria as purchased materials and 

are subject to the following limitations: 

• The County Library retains unconditional ownership of donated materials. Exceptions are

made on occasion at the County Librarian's discretion for special collections which are

loaned to the County Library.

• The County Library makes the final decision on the use, distribution or other disposition of

the items.

• The County Library reserves the right to decide the conditions of display, housing and

access to the materials.

• Digital materials must be in a format that is compatible with the library's current platforms.

• Digital submissions must include signed waiver to donor's right to distribute the material.

• If digital material is selected for addition to our collection they will be considered "always

available" with unlimited, concurrent use.
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